Information Pack for

Corporate Supporters
Checklist

· Information about your organisation.
· Mission statement

· Information about your programs

· How the organisation is funded or how it raises money

· The number of staff employed with the organisation.

· Information about how volunteers in general support the work of the organisation.
· How is the organisation and its clients supported by volunteers?
· How many volunteers do you normally have at any one time?
· What roles do they usually undertake?
· Describe how corporate volunteers could be included into your programs and the types of roles they might be able to undertake.

· Give clear examples of the types of projects you currently need them for.

· Do you have the capacity to take on teams? If so, how much planning and notice do you require?

· Are you willing to develop projects especially for a company?

· Describe how you will manage the company’s employees while they are undertaking volunteering duties for your organisation.

· What training will be required?

· Will they require police checks? If so, will your organisation pay for this cost?

· Who will supervise them? 

· Do you register each volunteer? 

· What insurance coverage can you offer them?

· Describe how the volunteering will benefit:

· The employee who is undertaking the volunteering

· The company (eg team-building experience, improves the employee’s skills).

· List other ways that a company might be able to support you.
· Workplace giving (can you offer to do a presentation to their employees telling them about your organisation?)

· In kind donations to support volunteering projects

· Outline the benefits a company might attain by sponsoring your organisation.
· Key contacts and your organisation’s website address. 

Don’t forget to add any media clippings about the work of your organisation.  Companies may be induced by the profile-building opportunity that might arise from an association with your organisation. 

